
 

 

 

Sexual Harassment Risk Assessment - Example of Control Measures 

Date:  6/1/25 

Assessor/Competent Person: 

Review Dates: in 3 months or before any event or introduction of new working arrangements 

Signed and accepted by employer: 

Signed and accepted by person appointed as competent person: 

 

Possible Hazards Who is at risk of 
being harmed 

Risk 
Rating 
(see 
below) 

Control measures 
 

 

Risk Rating 
after 
Controls 

Date 
control 
measures 
to be put in 
place 

1. Sexual harassment from 3rd party 
in public facing role 

Staff and / or 
other 
customers 

 ➢ Clear displays / communications on posters 
and policies of zero tolerance 

➢ Security staff (trained) 
➢ An incident task force set up to handle 

complaints effectively 
➢ Warning (escalation) procedure introduced for 

3rd party 
➢ Reporting procedure introduced of all 

incidents including verbal, online, telephone 
and in person incidents and all incidents 
investigated and actions reported to safety 
committee and  

  



 

➢ underpinned by confidentiality, thorough 
investigation, dealt with without undue delay, 
impartial and fair treatment, victim supported 

➢ Periodic survey introduced to capture trends 
and incidents 

➢ Introduce awareness training for all managers 
and staff 

➢ All procedures and actions to be reviewed 
periodically to ensure that they are working 
effectively. 

➢ Where appropriate involve external authorities 
in a multi-agency approach and coordinated 
actions. 

2. Sexual harassment whilst working 
evening or night shift / lone 
working  

Staff  ➢ Ensure workers in isolated work environments 
are connected periodically and in times of 
need, to a person in authority to ensure their 
safety and health are supported 

➢ All lone workers must register movement 
during and at beginning and end of shifts.   

  

3. Travelling home at end of shift 
with precarious or no public 
transport available 

Staff  ➢ Safe transport home policy 
➢ Including safe public transport or if none then 

providing / coordinating lift share or private 
transport 

➢ Transport payment provided especially 
important for low paid workers and/or 
premium rate charges 

  

4. Sexual harassment from 
colleagues 

Staff  ➢ Clear displays / communications on posters 
and policies of zero tolerance 

➢ Reporting procedure introduced of all 
incidents including verbal, online, telephone 
and in person incidents and all incidents 
investigated and actions reported to safety 
committee and underpinned by 
confidentiality, thorough investigation, dealt 
with without undue delay, impartial and fair 
treatment, victim supported 

  



 

➢ Periodic survey introduced to capture trends 
and incidents 

➢ Introduce awareness training for all managers 
and staff 

➢ All procedures and actions to be reviewed 
periodically to ensure that they are working 
effectively 

➢ Introduce mentors into the workplace for 
young and new workers to be able to have 
confidential informal discussions about their 
working environment/practices 

5. Sexual harassment from manager 
/  

6. supervisor 

Staff  ➢ Reporting procedure to include reporting to 
independent/ external / higher authority 

➢ Clear displays / communications on posters 
and policies of zero tolerance 

➢ Reporting procedure introduced of all 
incidents including verbal, online,  

➢ telephone and in person incidents and all 
incidents investigated and actions reported to 
safety committee and underpinned by 
confidentiality, thorough investigation, dealt 
with without undue delay, impartial and fair 
treatment, victim supported 

➢ Periodic survey introduced to capture trends 
and incidents 

➢ Introduce awareness training for all managers 
and staff 

➢ All procedures and actions to be reviewed 
periodically to ensure that they are working 
effectively. 
 

  

      
      
      
      



 

 

 

Risk assessment table and risk calculator: 

Likelihood (L) 

1) Improbable 

2) Remote 

3) Possible 

4) Probable 

5) Very likely to occur 

 

Seriousness (S)  

1) Accident/injury where no injury/harm has occurred  

2) Minor injury/illness – first aid/basic support only  

3) 7 day injury/illness  

4) Major injury/illness outcome 

5) Fatal or multi-fatal outcome 

Risk  (R) = (L) multiplied by (S) 

Highest possible score is 25 (5x5) 

 

Numerical values rating 

16-25 - High risk, immediate action needed 

 9-15 - Medium risk, action needed soon 

<9 - Low risk 



 

 

 
If you need additional resources or support for your workplace or union, contact the Workers Policy Project at: 
hello@workerspolicyproject.com 

Learn More 

Online at: workerspolicyproject.org/endnotdefend/ 

Join the campaign today! Contact us to implement best practices and reforms in your workplace. 
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