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Effective Date: [Insert Date]
Workplace Sexual Harassment Policy

Purpose.

[Company Name] is committed to creating a safe, respectful, and inclusive workplace
where all employees are protected from sexual harassment. Recognising that harassment
is not only a violation of dignity but also a workplace health and safety issue, this policy
outlines our commitment to prevention, accountability, and victim support.

This policy aligns with the ILO Violence and Harassment Convention 190, which was ratified
by the UK Government in 2022. The Convention states that employers must identify hazards
and assess the risks of violence and harassment including associated psychosocial risks
with the active participation of workers and their representatives.

Employers are required to take measures to prevent and control these risks as part of their
occupational safety and health responsibilities.

Scope.

This policy applies to all employees, contractors, interns, volunteers, vendors, clients, and
anyone interacting with [Company Name] in any capacity. It covers all work-related
environments, including:

e Company premises (physical or remote).
e Off-site work locations, events, and business trips.
e Virtual and online communications.

Definition of sexual harassment.

Sexual harassment is unwelcome conduct of a sexual nature that violates a person’s dignity
or creates an intimidating, hostile, degrading, humiliating, or offensive work environment.
It includes but is not limited to:

1. Verbal: sexual comments, jokes, propositions, or remarks about a person’s
appearance, gender, or sexuality.

2. Non-verbal: staring, gestures, displaying inappropriate images or materials.

3. Physical: unwanted touching, blocking movement, or other forms of physical
interference.
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4, Digital: sending unsolicited messages, images, or content of a sexual nature
through emails, social media, or other digital platforms.

Harassment can occur between individuals of the same or different genders and may be
perpetrated by colleagues, managers, or third parties.

Employer responsibility.

Under the Health and Safety at Work Act (1974) and ILO Convention 190, [Company Name]
has a legal and ethical duty to protect employees from harm, including sexual harassment.
This policy reflects our proactive approach to mitigating risks and ensuring a workplace
culture of safety and respect.

The Equality Act 2010 already prohibits workplace sexual harassment, but until now,
employers have only been liable if an Employment Tribunal claim is pursued.

A new mandatory duty has been introduced which requires employers to take proactive
steps to prevent harassment.

The Workers Protection Act strengthens employer duties by ensuring organisations
implement preventative measures, rather than just responding after an incident occurs.

Failure to address workplace sexual harassment can result in physical and psychological ill-
health for victims, contributing to anxiety, depression, post-traumatic stress disorder
(PTSD), and other mental and physical health conditions.

Reporting sexual harassment.

Employees who experience or witness sexual harassment are encouraged to report the
incident promptly. Reports can be made through the following channels:

1. Anonymous reporting system: submit a confidential report using [link or hotline].
This system ensures victim privacy and protection from retaliation.

2. Human Resources (HR): contact the HR department directly in person, by email, or
by phone ([HR contact information]).

3. Manager/supervisor: employees may also report harassment to their direct/line
manager/supervisor, who will escalate the issue to HR for investigation. (Where the
harasser is the manager/supervisor, use one of the other methods.)

Employees are encouraged to report harassment as soon as possible, but there is no time
limit for raising concerns.
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Investigation process.

All reports of sexual harassment will be treated seriously, investigated promptly, and
handled with sensitivity and fairness. The investigation process includes the following steps:

1.  Acknowledgment: the complainant will receive confirmation that their report has
been received and an outline of the process.

2. Confidentiality: all investigations will be conducted in strict confidence, with
information shared only on a need-to-know basis.

3. Investigation: HR will conduct interviews with relevant parties, gather evidence,
and review the incident to determine appropriate actions.

4. Resolution: both the complainant and the accused will be informed of the outcome
of the investigation.

Consequences of policy violations.

If an investigation determines that this policy has been violated, [Company Name] will take
appropriate disciplinary action, which may include:

e Counselling or mandatory training.
e Written warning or final written warning.
e Suspension or termination of employment.

e Legal action in cases of criminal misconduct.

The severity of the action will depend on the nature and circumstances of the incident.

Workplace Risk Assessments

In accordance with the ILO Convention 190, [Company Name] will conduct regular
workplace risk assessments to proactively identify, prevent, and control sexual harassment
risks.

Risk assessments will follow a control hierarchy approach, ensuring that risks are mitigated
at multiple levels:

1. Elimination: removing risk factors where possible, such as ensuring safe reporting
mechanisms and reducing isolated working conditions.
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2. Substitution: implementing alternative workflows or supervision to reduce risks in
vulnerable settings.

3. Engineering controls: adjusting the physical or virtual workplace layout to
minimise opportunities for harassment.

4. Administrative controls: strengthening company policies, increasing monitoring,
and improving internal reporting and disciplinary processes.

5. Training and awareness: providing education on identifying, preventing, and
responding to harassment.

[Company Name] will actively involve employees and their representatives in this risk
assessment process, ensuring that the workplace remains a safe and respectful
environment for all.

Victim support and anti-retaliation.
Victim support:

[Company Name] is committed to supporting employees who report harassment.
Resources include:

1. Access to counselling and mental health support.
2. Paid leave, if required, for victims experiencing trauma.

3. Legal guidance on further steps, if applicable.
Protection against retaliation:

Employees reporting harassment, participating in investigations, or acting as witnesses are
protected from retaliation. Retaliation will be treated as a serious policy violation and
addressed accordingly.

Preventative measures.
[Company Name] will take the following steps to prevent workplace harassment:

1. Mandatory training: all employees will undergo regular training on sexual
harassment, workplace safety, dignity, and respect.

2. Clear policies and communication: this policy will be clearly communicated to all
staff, with acknowledgment forms signed upon onboarding and annually.
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3. Leadership accountability: managers and leaders are responsible for modelling
appropriate behaviour and taking immediate action to address harassment reports.

Policy Review

This policy will be reviewed annually to ensure compliance with evolving legal standards
and best practices, including ILO Convention 190 and national health and safety
regulations. Updates will be commmunicated to all employees.

Acknowledgment

[, [Employee Name], confirm that | have read, understood, and agree to comply with the
Workplace Sexual Harassment Policy at [Company Name].

Signature:

Date:

If you need additional resources or support for your workplace, contact the Workers Policy
Project at: hello@workerspolicyproject.com

Learn More

Online at: workerspolicyproject.org/endnotdefend/

Join the campaign today! Contact us to implement best practices and reforms in your
workplace.


https://workerspolicyproject.org/endnotdefend/

